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YOUR NEXT STEPS ARE…

It was a pleasure to speak with you today and we look forward to working together.  As you are on your way to obtaining your mortgage, we want to make “Your Next Step” as clear as possible.  I have selected Your Next Step(s) and they are listed below.  Let us know if you have any questions.  We appreciate your trust!    
__X____        
Congratulations!  You are qualified for your mortgage.  Your Next Step is to send in the next _3___ day all items listed on your homework list so we can so we can finalize the loan approval.  Having a pre-approval gives you stronger “bargaining power” when negotiating a contract and it makes certain that everything goes smooth once you find the perfect home.     You can fax, email, mail, or drop off the documentation (see below).  As an additional option, you can call and set up a time for us to meet to go through your documentation together.    We look forward to working with you!                                                                                                                            

         
To make certain that you qualify for your mortgage, we need to look at further information.  Your Next Step is to send all items listed on your homework list.  Once we review your documentation we will be able to determine exactly what (and/or when) we can assist you in obtaining a mortgage.  You can fax, email, mail, or drop off the documentation (see below).  As an additional option, you can call and set up a time for us to meet to go through your documentation together.    We look forward to working with you in purchasing a home of your own!                                                                                                                            

          
Now it is time for you to find your house and write up a contract!  To ensure that you are fully comfortable with your choice when you find the perfect home, give us a call or send us an email so we can run numbers for down payment, closing costs, payment, and out of pocket specifics before the contract is written.   Good luck in your search.  We look forward to hearing from you!


          
Congratulations on finding the perfect home!   We look forward to taking you all the way to a smooth and easy closing!   There are items that we need to update.   Please find the updated homework list enclosed- be certain to forward these to us within in the next three days.  Let us know quickly if you have difficultly locating any of the items needed.  You are well on your way to homeownership!  
__X__          
Refer your friends and family to The Davidson Group.  The finest compliment that we can receive is a referral from you.  If you know of someone that is looking to purchase, refinance, or get sound mortgage advice on their current situation, please let them know that we would love to speak with them.  We appreciate you and your trust! 
The Many Ways to Send Your HOMEwork to Us

Fax




972-497-6452

Email (for Linda)


ldavidson@servicefirstmtg.com
Email (for Jennifer)


jaleman@servicefirstmtg.com
Email (for Patricia)


phoward@servicefirstmtg.com
To Drop Off or Mail


3200 Broadway Blvd., Suite 120 (Chase Bank Building) Garland, TX 75043

To Set Up An Appointment

972-278-3400
	Service First Mortgage

The Davidson Group
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3200 Broadway Blvd., Suite 120

Garland, Texas  75043

972-278-3400

972-497-6452 fax
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It is our pleasure to work with you in the purchase of your home and we appreciate your trust.   We feel strongly that it takes a team effort to make a successful closing.
Please find below the HOMEwork list of items needed for loan approval.  It is very important to understand that we will not be able to issue a full loan approval nor commit to you on your closing date until we receive everything on your homework list.  We ask for these items because they are necessary in order to make certain that the loan is approvable and there are no problems later on in the process.  

It is also important to understand that additional documentation and/or information may be requested for specific and/or special circumstances and that documentation cannot be older than 30 days prior to loan application.  

	NEEDED
	DOCUMENTS NEEDED FOR YOUR LOAN APPLICATION

 
	ITEMS NEEDED RETURNED

	X
	Information completed on page 2 of this list (send in with the documentation)
	 

	X
	Copies of last month’s (covering the last four weeks) pay stub(s) showing gross monthly salary 
	 

	X
	Copies of W-2s for 2011 and 2012 
	 

	X
	Copies of tax returns for 2011 and 2012 with W-2s, 1099s, and ALL schedules 
	

	X
	Copies of last ___2___ months of bank statements (all pages even if blank) of all Checking, Savings, and Investments, IRA Accounts, etc.  
IMPORTANT NOTE:   If you print out these statements from a website, please make certain that you print the “statements” NOT the account activity or summary.   Please also make certain that the statements have your complete account number and your name printed on the statement.
	

	X
	Copy of last statement of Retirement Accounts and Profit Sharing Accounts (all pages)

IMPORTANT NOTE:   We will also need penalty details if you were to access accounts (this can typically be obtained on your account’s website or ask the account’s advisor).  Per Lending Guidelines, these assets cannot be used in review without the penalty of withdrawal details.
	 

	X 
	Copy of Driver’s License and copy of Social Security Card
	  

	X 
	Employers for the past 24 months (Name, Phone Number, When/When Worked, Positions)
	  

	X 
	Landlord information for the past 24 months (Phone Number, When/When lived there)
	  

	X 
	Copy of complete divorce decree and all attachments
	  

	X 
	Proof of child support received (i.e., printout from Attorney General’s office for the last 12 months or from the beginning of payment received)
	  

	X 
	Copy of Bankruptcy papers (all pages)
	  

	X 
	Letter of explanation of any late payments, collections, judgments, bankruptcies, etc. noted on the credit report.   This letter would be written in the manner of “To Whom It May Concern” and describe what was going on during that time period and why it is different now.
	  

	X 
	VA ONLY

Copy of DD214

Signed Request for Eligibility Certificate (so that we can order from VA)

Do you pay child care?
	  

	
	Upon Executed Contract
	

	X
	$425 appraisal check made out to MMB or put on credit card authorization form
	

	X
	Home Owner Insurance (Name, Phone number and Insurance $ Quoted)- who you will be using.  We will need this a minimum of 10 days prior to closing.
	

	X
	Let us know when your inspection is completed so that we can order your appraisal
	

	X
	Copies of cleared earnest money, option and appraisal  checks (once they have cleared your bank account).   We will need this a minimum of 7 days prior to closing.   
	


Thank you for your assistance in making your loan experience smooth and enjoyable.  We appreciate your trust.  The Davidson Group

Page 2    “Information Needed”
	Borrower Full Legal Name 
(as you would want  it to read on the title)

	Home Number




Cell Number

	

	Work Number 


                     
Email Address


	□Married (includes registered domestic partners)   □Unmarried (includes single, divorced, widowed)      □Separated

	Ages of all dependents (if applicable)      
Highest Year of School completed (with 12 being through high school)



	Present Address (street, city, state, ZIP/country) □Own  □Rent    _______ Length of time in months/years

	Mailing Address, if different from Present Address

	If residing at present address for less than two years, complete the following (needing an 24 month history)

	Former Address (street, city, state, ZIP)     □Own  □Rent ________________ (from-to including month/year)


	Former Address (street, city, state, ZIP)      □Own  □Rent________________ (from-to including month/year)


	Name and Address of Employer)          □Self Employed


	Months/Years on this job



	
	Yrs. employed in this line of work/profession



	Position/Title/Type of Business


	Business Phone (incl. area code)

	If employed in current position for less than two years or if currently employed in more than one position, complete the following (needing an 24 month history)

	Name and Address of Employer             □Self Employed


	Dates (from-to including month, day and year)

	Position/Title/Type of Business
	Business Phone (include area code)



	Name and Address of Employer            □Self Employed
	Dates (from-to including month, day and year)


	Position/Title/Type of Business
	Business Phone (include area code)



	What is the direct phone number and contact person that we can obtain a verification of employment of your current job?

If you have been at your employment less than 24 months, what is the direct phone number and contact person that we can obtain a verification of employment on your previous job?



	Do you have any child support or alimony either paid or received?  

If yes, how much per month?



Paid or Received?
How old are the child(ren)?



Is it paid/received through Attorney General?

	Year, make, model and approximate value of vehicles that you own or are paying to own


	Are you planning to be out of town for any length of time during this transaction?




Do’s and Dont's

Do’s and Dont's












We thought it would be helpful to have a real list with some real guidance. Remember, we are here for you throughout this entire process and look forward to celebrating you home! 
DOs
• DO keep originals of all pay stubs, bank statements, and other important financial documentation. 

• DO provide all documentation for the sale of your current home (i.e., sales contract, closing statement, employer relocation/buyout program).

• DO follow through quickly if our team contacts you for information or documentation.

• DO notify us if you plan to receive gift funds.

• DO notify us of any employment changes (i.e., change of employer; recent raise/promotion; change of pay status; such as salary to commission, etc.).

• DO contact us if there is a major change in a monthly credit bill (i.e., sold a vehicle, paid off a large credit card or installment loan, etc.)

• DO enjoy your home purchase experience. 


DON’TS
• DON’T have your credit pulled numerous times (i.e., apply for a credit card, loans, co-sign for someone else, etc.).

• DON’T open or increase any liabilities, including credit cards, signature loans, etc., during the loan process. Please check with your loan officer for any documentation that will be required and what impact this would have on your qualification ratios.

• DON’T make major purchases during or prior to closing (i.e., new car, furniture, appliances, electronics) because this might impact your qualification ratios. Please confer with your loan officer to have her calculate what your ratios would be with any additional debts.

• DON’T obtain and/or deposit sums of money over 1% of the loan (unless it is a normal paycheck) without notifying your loan officer. Guidelines require documentation as to the source of these funds (i.e., copy of bonus check, copy of tax refund, copy of insurance settlement, gift letter with copy of check and deposit slips, etc.).

• DON’T open or close or transfer any asset accounts without inquiring about the proper documentation required for our loan file (i.e., if you transfer all the funds in your stock account to your savings account, documentation is required).

• DON’T obtain cash advances off your credit card(s).

• DON’T change jobs/employer without inquiring about the impact this change would have on the approval approvability of your mortgage loan.


(972) 278-3400


(866) 963-3777 Toll Free                                                                  (972) 497-6452 Fax
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